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1. O0mue moJ10xkeHUs

1.1. IlpaBuya oOMeHa [E€JIOBBIMU IOJApKaMM M 3HAKAMU JI€JIOBOTO TOCTEIPUHMMCTBA B
(haumenosanue yupeaxcoenus) (nmamee — IlpaBuma) pa3paboTaHbl B COOTBETCTBHH C
nosnoxenussMu Koncrurymuu Poccuiickori @enepannu, denepaibHOr0 3aK0oHA OT 25 nexadps
2008 1. Ne 273-03 «O mpoTUBOJEHCTBUM KOPPYIIMU» U MPHUHATHIMA B COOTBETCTBUU C HUMHU
MHBIMH 3aKOHO/IaTEJIbHBIMU U JIOKAJIbHBIMHU aKTaMHU.

1.2. TIpaBuna ompenenstoT enuHbie i Bcex pabotHukoB MBOVY «Kaparauckas COILL»
(nasee — YupexaeHue) TpeOOBaHUS K IapEHUIO U IPUHSATHUIO JEJI0BbIX MOJAPKOB.

1.3. VupexneHue NOANEPKUBAET KOPIOPATUBHYIO KYJIbTYpy, B KOTOpPOM [€JIOBbIE
HOJApKH,  KOPIOPAaTMBHOE  TOCTEIPUMMCTBO U IPEJICTABUTENBCKHE  MEPONPUATHUS
paccMaTpUBAIOTC TOJIBKO KaK MHCTPYMEHT JUIsl YCTAHOBJIEHHUS M IOJJIEpXKaHUS JEJIOBBIX
OTHOILEHHUH U KaK MpOsIBIEHHE OOLIETIPUHATON BEXIIMBOCTH B XO/1€ AEATEIILHOCTH Y UPEXKICHUS.

1.4. VYupexaeHue HCXOAUT U3 TOrO, 4YTO JOJITOBPEMEHHBIE JEJIOBbIE OTHOLICHUS
OCHOBBIBAIOTCSI Ha JOBEPUU M B3aUMHOM YBaXeHHU. OTHOILIEHMS, NPU KOTOPBIX HAPYIIAETCS
3aKOH U MPHUHLMIIBI JI€JIOBOM 3TUKHU, BPEIST pEIyTaluu YUpeKIEeHUs U YECTHOMY UMEHHU €ro
pabOTHUKOB, U HE MOTYT O0ECHEeYUTbh YCTOWYMBOE JOJITOBPEMEHHOE DPA3BUTHE YUPEXKJCHHS.
Takoro posa OTHOIIEHUS HE MOTYT OBITh IPUEMJIEMBI B IPAKTUKE PaOOTHI Y UpeKICHHUS.

1.5. HeiictBue IlpaBun pacnpocTpaHsieTcss Ha BceX paOOTHHUKOB YUpeXAEHUs, BHE
3aBUCHUMOCTH OT YPOBHSI 3aHUMAEMOMN JOKHOCTH.

1.6. annsie [IpaBuia npeciieAyroT cleayroIue Heiu:

oOecrnieueHre eIMHOOOPAa3HOro MOHMMAHUSL POJIM U MECTa JIEJIOBBIX MOJAPKOB, JAEIOBOTO
rOCTENPUUMCTBA, NIPEICTABUTEIbCKIUX MEPONIPUATUN B 1€JI0BOM MIPAKTUKE Y UPEKIACHUS;

OCYILIECTBJICHUE YIPABJICHUYECKOM M  XO3SMCTBEHHOM JIESITEIBHOCTH Y UPEKICHUS
UCKJIFOUUTENIHO HAa OCHOBE HAJUIeXAlMX HOPM U IPaBUII JI€JI0OBOr0 MOBEAEHUS, 0a3UPYIOLINXCS
Ha MPUHIUNAX KayecTBa IMPENOCTABIECHUS YCIYT, 3allUThl KOHKYPEHIMM, HEIOMYyLICHUS
KOH(JIMKTA MHTEPECOB;

ONpesieNieHue €IMHBIX ISl BceX PAOOTHHKOB YUpeKIEHHs TpeOOBaHUN K NApEeHHUI0 U
OPUHATHIO JIEJIOBBIX IOAAPKOB, K OpPraHM3allMd M YYacTHIO B  IPEJICTaBUTENbCKUX
MEpOTIPUATHSX;

MUHHMU3UPOBAHUE DPUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JI0yNOTpeOsJeHHeM B 00JacTu
MOJIapKOB, MPEACTAaBUTENbCKUX Meponpustuil. Haunbonee cepbe3HBIMH M3 TaKMX PHCKOB
ABIIIOTCA OMACHOCTb IOJAKYNAa W B3SITOYHMYECTBO, HECIPABEUIMBOCTH IO OTHOLICHHIO K
KOHTpareHTam, MpOTEeKLIIMOHU3M BHYTPH Y UpeKICHUS.

2. TpeGoBaHusi, NpeAbsBJIsAeMbIe K JeJOBbIM NOaPKaM H 3HAKaM JeJI0BOI0
rocTenpuuMcTBa

2.1. PaGoTHukM YupexJIeHHs MOTYT IOJyyaThb JEJOBble MOAAPKH, 3HAKU JIEJIOBOTO
rOCTENPUMMCTBA TOJIbKO Ha O(UIMAIBHBIX MEPONPUSATUSAX, IPH YCIOBUH, UYTO OSTO HE
OPOTHBOPEYUT TPEOOBAHUSAM  AHTHUKOPPYINLMOHHOTO  3aKOHOJATENbCTBA W HACTOSILUM
IIpaBunam.

2.2. llomapku U yciIyru, NpPUHUMAEMbIE WJIM MPEIOCTABISAEMbIE YUpEXKICHUEM,
NepealoTCs U MPUHUMAIOTCS TOJIBKO OT UMEHHM YUpEeXJCHMs B 1IeJIOM, a HE KaK MOJIapOK MU
nepeaaya ero oT OTAEIBHOr0 pabOTHHKA.

2.3. JlenoBble MOAApKH, KOTOpble paOOTHUKU OT UMEHHU YUpexJACHUs MOTYT MepeaaBaTh
JPYTUM JUIaM WIA OPUHUMATh OT JPYTUX JIMII B CBSI3U CO CBOEH TPYJOBOH NEATEIHHOCTHIO, a
TaKk)Ke IMPEJICTaBUTEIbCKUE PAcXO/bl Ha JIEJIOBOE IOCTENPUMMCTBO JOJIKHBI COOTBETCTBOBATH
CIIEYIOIIUM KPUTEPUSAM:

OBITH TpPSIMO CBSI3aHBl C YCTaBHBIMU LEISIMH JIEATEIbHOCTH YupexJaeHus, Jubo c
NaMATHBIMU AaTaMH, I00MIesMH, OOLICHAIMOHAIBHBIMU MTPAa3IHUKAMH, HHBIMH COOBITHSIMU;

OBITh pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMU U HE SABJISATHCSA NPEAMETaMH POCKOILIH;

HE MPEICTaBIATh COOON CKPBITOE BO3HATPAXKICHHUE 32 YCIIYTY, NeicTBUE WIN Oe3/1eiCTBHE,
HOMYCTUTENBCTBO WJIM TTOKPOBUTENBCTBO, IPEJOCTABICHUE NTPAB UM MPUHATUE ONPEIEICHHbBIX
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peleHuid, 1100 MOMBITKY OKa3aTh BIMSHUE HA MOJyYaTesst C MHOW HE3aKOHHOW MIJIM HEITHYHOU
LEJIBIO;

HE CO3/1aBaTh JJIs TOJTy4aTeNs 00s3aTeIbCTBA, CBA3AHHBIC C €r0 CIIY)KEOHBIM MOJIOKECHHEM
WJIM UCTIOJTHEHUEM CITY>KEOHBIX (TOJPKHOCTHBIX ) 00S3aHHOCTEH;

HE CO3[aBaTh PEMYTAlMOHHOTO PUCKA VIS JEIOBOTO UMHUIXKA YUpexIeHUs, pAOOTHUKOB U
UHBIX JIMIl B Clydae pPacKpbITUS HMH(OpMAILMM O COBEPILIEHHBIX MOJAPKaX M IOHECEHHBIX
IIPEJICTaBUTENIbCKUX PACX0/1axX;

HE NPOTUBOPEUUTH MPUHLUIIAM U TPEOOBaHUSM aHTUKOPPYIILMOHHOTO 3aKOHOJATEIbCTBA
Poccuiickoit ®enepanyu, [lomoxxeHno 00 aHTUKOPPYNLUUOHHOW TOJUTHKH B YUPEKICHHUH,
Konekcy 3Tuku u city>keOHOro MoBeIeHUsI PAOOTHUKOB YUpexKIeHHUs U OOLIETIPHUHITHIM HOpMaMm
MOpaJIM ¥ HPAaBCTBEHHOCTH.

2.4. [lenoBble MOAAPKY, B TOM YHUCIIE B BUJE OKA3aHUs YCIIYT, 3HAKOB 0COOOI0 BHUMAaHUS U
ydyacTusi B pa3BICKaTEJbHBIX U AHAJIOTMYHBIX MEpONPUATUSAX HE JOJDKHBI CTaBUTh
IPUHUMAIOIYIO CTOPOHY B 3aBHCHMOE IOJIOKEHHE, IPUBOANUTh K BO3HUKHOBEHHIO KaKUX-TH00
BCTPEYHBIX 0053aTENIbCTB CO CTOPOHBI MOyYaTessl UM OKa3bIBaTh BIUSHUE HA O0OBEKTUBHOCTH
€ro JIEJIOBBIX CYKIECHUN U PELICHUM.

2.5. CTOMMOCTh W TEPUOJUYHOCTD JAPEHUS W TOJNYYCHHsS [EJIOBBIX TOJAPKOB /WA
y4acTusl B IPEICTaBUTEIBCKUX MEPONPUATHIX OJHOIO M TOTO K€ JIMLA JOJDKHBI ONPEAEIATHCS
JIeJIOBOM HEOOXOTUMOCTBIO M OBITh Pa3yMHBIMH.

2.6. B xauecTBe 1M0o1apKOB PaOOTHUKH YUPEkKAECHUS JOKHBI CTPEMUTHCS UCIIOJIb30BaTh B
MaKCHMaJIbHO JONYCTHMOM KOJHMYECTBE CIIy4aeB CYBEHMPBI, IPEAMETHl U U3JEIUs, UMEIOLIUe
CUMBOJIUKY YUpEKICHUS.

2.7. Tlogapku W yCIyrd HE JAOJDKHBI CTaBUTh IO/l COMHEHHE HMHK WU JEJIOBYIO
penyTanuo YUpexaeHus Wi ero paboTHUKOB.

3. [IpaBa u 00s13aHHOCTH PA0OTHUKOB Yupe:KIeHHUs IPH 0OMeHe /1eJI0BbIMH
NMOIAPKaMH U 3HAKAMH /J1€J10BOT0 roCTeNPUMMCTBA

3.1. PaboTHUKH, NpeACTaBisis HHTEPEChl YUPEKICHUS WM JCHCTBYS OT €ro HMEHH,
JIOJDKHBI COOJIOAATh IPaHUIlbl JOMYCTUMOIO MOBEACHHS NMPU OOMEHE JIeNOBBIMU MOJApKaMu U
IPOSIBIIEHUH JI€JIOBOTO TOCTENPUUMCTBA.

3.2. PabGoTHUKM YupexkJIeHHs BIpaBe AapUTh TPETHUM JIUIAM U MOJIY4aTh OT HUX JEJIOBbIE
MOJIapKH, OPraHU30BBIBaTb M YYaCTBOBaTb B IPEJICTABUTEIbCKUX MEPONPHUSITUSX, €CIH ITO
3aKOHHO, DTMYHO M JAEJAETCS] UCKIIOYUTEIBHO B JEJIOBBIX LEAX, ONPEAECICHHBIX HACTOSIIAMU
IIpaBunamu.

3.3. Ilpu nr00BIX COMHEHHMSIX B IPABOMEPHOCTH WM ATUYHOCTH CBOMX JeHCTBUI
paboTHUKK YupexaeHus oO0sf3aHbl MOCTAaBUTh B HM3BECTHOCTb PYKOBOJAMTEINS YUpEXKIECHUS U
IIPOKOHCYJIBTUPOBATHCS C HUM, MPEXK/IE YEM JAPUTh WM MOJIy4aTh MOJAPKH WINA y4acTBOBAaTh B
T€X WM UHBIX MPEICTaBUTEIbCKUX MEPOIPHUATHSIX.

3.4. Ilpm nomyueHuMm JAEIOBOrO IOAAPKA WM 3HAKOB JIEJIOBOTO TOCTENPUHMMCTBA
paboTHUKK VYupexJaeHus 00s3aHbl NPUHUMATh MEpbl MO HEIOMYUICHHI0 BO3MOXKHOCTU
BO3HMKHOBEHUS KOH(JIMKTAa HHTEPECOB.

3.5. PaGoTHuku YupexaeHus He BIPaBE UCIOIb30BATh CIYKEOHOE MOJIOKEHNE B JIMYHBIX
LEJISIX, BKIIIOYasi UCTIOJIb30BAHUE UMYILIECTBA Y UPEXKIEHUS, B TOM YUCIIE:

JUTSI TIOYYEeHHsI TIOJJApPKOB, BOZHATPAXKICHUS M MHBIX BBITOJ ISl ce0sl TMYHO U APYTUX JINLL
B OOMEH Ha oOKa3aHHe YUpekKJEHHEM KaKuX-TH0O YCIyr, OCYLIECTBICHHS JHOO
HEOCYILIECTBIICHUSI ~ OMpeAeNeHHbIX JeHCTBUM, mepeaayn HHGOPMALUU, COCTaBISIOLIEH
KOMMEPUYECKYIO TallHY;

JUTSI TIOTYYEeHUSI IOJJApPKOB, BOZHATPAXKACHHS M MHBIX BBITOJ JJIs C€0s JTMYHO U APYTUX JIUIL
B IIpoOllECCE BEACHMS el YUpEeKIEHHUs, B TOM YHCIE, KaK J0, TaK U IOCJIE IPOBEIACHUS
IIEPETOBOPOB O 3aKIIOYEHUH I'PAKIAHCKO-TIPABOBBIX JOIOBOPOB U MHBIX CIEIIOK.

3.6. PaGorHukam VYwupexIeHHs HE PpEKOMEHIyeTcs NpUHUMATh WIN IepelapuBaTh
MoJapKu JMOO yCIyrd B JIFOOOM BHJIE OT TPEThUX JHUI[ B KayecTBE OJIaroJapHOCTH 3a
COBEPULICHHYIO YCIYTy WU JaHHBII COBET.
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3.7. He nomyckaetcst nepeaaBarh ¥ NPUHUMATH TOAAPKU OT YUPEKACHUs, ero pabOTHUKOB
U TIIpeACTaBUTeNCH B BUIE AEHEXKHBIX CPEJCTB, KaK HAJIMYHBIX, TaK U O€3HAIUYHBIX, HE3aBUCUMO
OT BaJIIOTHI, a TAKXKE B (JOpPME aKIfii, OMIMOHOB W MHBIX JINKBUIHBIX IECHHBIX OyMmar.

3.8. PaGoTHukm VYdupexaeHus MODKHBI OKa3bIBAThCS OT MPEIJIOKCHHH, IMOIYYCHUS
MOJJAPKOB, OIUIATHl UX PACXOAOB U T.II., KOTJa 10100HBIE AEHCTBHUS MOTYT MOBIIUATH UM CO3aTh
BIICYATJICHUE O BIMSHUU HA UCXOJ CJIEJIKH, pe3yJbTaT MPOBEICHHsI TOProB, Ha MPUHUMAaEMble
VYupexIeHHEeM pELIeHUs U T. 1.

3.9. PaGoTHuku YupexaeHHs HE NPUEMIIOT Koppynuwu. I[lomapku HE IOMKHBI OBITH
UCTIOJIb30BAHBI IS Ia4YH/TIOTy4YEHHS B3I TOK WM KOPPYIIMH B JTIOOBIX €€ MPOSBICHUSX.

3.10. PaGoTHuK YupexJeHHs He BIpaBe NpeislaraTb TPEeThbUM JIHMIIAM WM IPUHUMATh OT
TAaKOBBbIX IOJApKH, BBIIIAThl, KOMIIEHCAMU M T.N. ctouMocThio cBbimie 3000 (Tpex Thicsy)
pyOseli UM He COBMECTHUMBIC C 3aKOHHOM MPAKTUKOW AENOBbIX OTHOIeHWH. Eciau paboTHUKY
YupexxaeHus npeiaraloTcs moJ00HbIe MOIapKH WK JICHBIH, OH 00s3aH HEMEIJICHHO 00 3TOM
PYKOBOJUTEIIO YUpPEkICHUS.

3.11. PaGoTHuK YupexaeHHs, KOTOPOMY IPH BBIIIOJHEHUHU JOJDKHOCTHBIX OOS3aHHOCTEH
OpeUIaraloTcss MOAAPKUM WM MHOE BO3HArpaKJACHUE, KOTOpbIE CIIOCOOHBI MOBIUATH Ha
MOJrOTaBIMBACMbIC W/WIIA TIPUHIMAEMbIe UM PELICHUS WM OKa3aTh BIMSHHUE HA €ro JAeCTBUE/
Oe3neiicTBHE, TOJIKEH:

OTKa3aTbCs OT HUX M HEMEUIEHHO YBEJAOMUTH PYKOBOIUTENS YupexaeHus o (axre
IPEeJIOKEHHs 1o/1apKa (BO3HArpaX/1eHus);

UCKJIIOYUTh JajbHEHIINE KOHTAKThl C JIMIOM, IPEIJIOKUBLIMM IOJAapOK MM BO3HA-
IpaXkJieHHe, €CIIU TOJIBKO 3TO HE CBSI3aHO CO CIIy>KeOHOI He00X0AUMOCTHIO;

B CJIy4ae, eCJIM MOAAPOK WM BO3HArPaX/1€HUE HE MPECTABIIAETCS BOZMOXKHBIM OTKJIIOHUTD
WIA BO3BpPaTHUTh, INEpelaTb €ro ¢ COOTBETCTBYIOUIEH CIIy>KEOHOM 3amUCKOW sl MPUHATHUS
COOTBETCTBYIOILIUX MEP PYKOBOAMUTEIIO YUpEeKIECHUS U IPOAOIKUTE pabOTy B YCTAaHOBJIEHHOM B
VYupexxeHun NopsiiKe HaJl BOIPOCOM, C KOTOPBIM ObUI CBSI3aH MOAAPOK UM BO3HATPaXKIACHHUE.

3.12. B cnyyae BO3HUKHOBEHHS KOH(DIJIMKTAa HHTEPECOB MJIM BO3MOKHOCTH BO3HUKHOBEHUS
KOH(JIMKTa HHTEPECOB TNpU TMOJYYEHUH [JENOBOr0 TMOJapKa WM 3HAKOB JIEJIOBOTO
roCTENPUUMCTBA paOOTHUK YupexIeHUs 00s3aH B MUCbMEHHOH (opMe yBEAOMHUTH 00 3TOM
JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MPOTHBOJAECHCTBHE KOPPYNLHMH, B COOTBETCTBHM C
[TonoxxeHreM o0 KOH(IUKTE UHTEPECOB, IPUHATHIM B Y UPEKICHUU.

3.13. PaGoTHUKaM YupexJIeHHs 3arperaeTcs:

CaMOCTOSITENIbHO MPUHUMATh MPEUI0KEHNS OT OPTaHU3alUN WM TPETHUX JIMI] O BPYYEHUU
JIENTOBBIX MOJIAPKOB U 00 OKa3aHUM 3HAKOB JIEJIOBOTO FOCTEIPUUMCTBA;

IPUHUMATH O€3 COrIacOBaHUs C PYKOBOJIUTENIEM YUpEXKJIEHUS JI€JI0BbIE MOJAPKHU U 3HAKU
JIEJIOBOTO TOCTENPUHMMCTBA B XOJE IPOBEICHMS MAEIOBBIX IIEPETOBOPOB, NPU 3aKIFOYEHUU
JIOTOBOPOB, @ TAKXKE B MHBIX CIIy4asX, KOI/1a MOJOOHBIE IEUCTBUS MOTYT MOBJIHUATH WM CO3/1aTh
BII€YaTJIEHUE 00 UX BIMSIHUM Ha IPUHUMAaeMble PEeIICHMS;

NPUHUMATDH JIEJIOBbIE MOJAPKH M 3HAKU JEJIOBOTO TOCTENPUUMCTBA B XOJ€ MPOBEICHUS
TOPTOB M BO BpeMs NMPSMBIX IIEPETOBOPOB MPH 3aKIIOUEHUH JJOTOBOPOB (KOHTPAKTOB);

IPOCUTh, TPeOOBaTh, BHIHYK/ATh OPraHU3alM{d WU TPETbUX JHUI[ JapUTh UM JHOO HUX
POJCTBEHHUKAM JIeJIOBble TMOJAPKH W/WIM OKa3blBaThb B MX IOJIb3Y 3HAKU JIEJIOBOTO
roCTENpPUUMCTBA;

OpPUHUMATh TOJAPKU B BUAE HAJIWYHBIX, OE3HAIMYHBIX JCHEXKHBIX CPEJCTB, LEHHBIX
Oymar, IparoleHHbIX METAJIJIOB.

3.14. VYupexaeHue MOXKET MNPHUHATH pelieHne 00 y4YacTUU B OJAaroTBOPHUTEIBHBIX
MEPONPUITHSIX, HAIPaBJIECHHBIX Ha CO3/laHUE U yIpoueHHWe MMupka Yupexaenus. [lpu stom
WaH #u OIO/KeT y4yacThs B JIaHHBIX MEPONPUATHSAX YTBEPXKAACTCS PYKOBOJIUTENEM
VYupexnenus.

3.15. B caywae OCyIIECTBICHHS CHOHCOPCKUX, OJArOTBOPUTENBHBIX IPOTPaMM
VYupexxeHue A0IKHO MPEJBAapUTEIIbHO YIOCTOBEPUTHCS, YTO MPEAOCTaBIsAeMas Y UpexIeHUEM
MIOMOIIb He OYEeT UCTIOIb30BaHa B KOPPYNLIMOHHBIX IEJISX WA MHBIM HE3aKOHHBIM ITYTEM.



3.16. Ilpum B3auMOIEHCTBUU C JIMLAMH, 3aHUMAIOLIMMHU JOJDKHOCTU TOCYAApCTBEHHOU
(MyHUIIMDIAIBHOM)  CITy>KOBI, CIeAyeT PYKOBOACTBOBATHCS HOPMAaMH, PEryIHPYIOIIUMHU
ATUYECKHE HOPMBI U TpaBWIIa CIYKEOHOTO MOBEICHHS TOCYAAPCTBEHHBIX (MYHUIUIAJIbHBIX)
CITyKallluX.

3.17. Heucnonnenue Hacrosiuux [IpaBuil MOXKET cTaTh OCHOBAHHMEM JJIsl IPUMEHEHMSI K
pabOTHUKY Mep IUCHUIUIMHAPHOTO, aIMUHIUCTPATUBHOTO, YTOJIOBHOTO U I'Pa)/1aHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBUHU € JEHCTBYIOLIUM 3aKOHO/1aTEIbCTBOM.

4. O6aactp npumenenus [lpaBun

4.1. Hacrosmue IlpaBuna mojuiekaT NPUMEHEHUIO BHE 3aBUCHUMOCTH OT TOr0, KakuM
o0pa3oM mepenarTcs JeNOBble MOJAPKU M 3HAKH JIEJIOBOTO TOCTENIPUUMCTBA: HANPSAMYIO WU
yepes MOCPEHUKOB.

4.2. Hacrosmue [lpaBuna sBisitoTcs 00s13aTeIbHBIME JIJI BCEX PAOOTHUKOB Y UpPEKICHUS
B IIepUOJ pabOThl B Y UPEKIECHUU.



